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Purpose

The purpose of this procedure is to establish the responsibility for maintaining records and providing an

accurate accounting of the College's ownership in land.

Procedure

A. It is the responsibility of the College General Counsel to safeguard the official copies of all deeds and
easements relating to College ownership in land and to provide the Vice President of Finance and

Administration with copies of all such documents.

B. The Controller shall ensure that the Investment in Land account in the College General Ledger is

supported by appropriate deeds and easement documents.
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